
Wits Library—NRF Digitisation Initiative

Access to Memory (AtoM) workshop
23-24 October 2019, Wits Digitisation Centre ● Presenter: Gabriele Mohale



Day 1 Overview
House keeping:

- Cell phones and Wifi

- Laptops and IT support

- Bathroom in DigiCentre

- Tea break & Lunch

- PP presentation will be on Library

NRF website

https://www.wits.ac.za/library/wits-nrf-

projects/workshops/

- Ask questions please

https://www.wits.ac.za/library/wits-nrf-projects/workshops/


Workshop Thoughts
• This is not a technical workshop
• Looking at the role of collection description 
• Deciding on a system to create a sustainable repository
• Appreciating the importance of working to standards
• Keeping an open mind for informed decisions
• Building skills in a growing digital environment
• Open possibilities of networking across each others’ holdings
• LET’S BEGIN!





2006-2009
● first HP websites ● uploading +/- 700 finding aids



2013-2015
● start of ICA AtoM ● retrospective EAD XML 
encoding of finding aids ● AtoM training workshop 
● Set up AtoM site, uploading and consolidation 



Principle of Respect des Fonds
Proposes to group collections of archival records according to the entity 
by which they were created or from which they were received.

• Principle of Provenance
Referring to the individual, family, or organization that created or 
received the items in a collection – and not to separate, distribute or 
destroy the records in that collection.
• Principle of Original Order
Group of records should be maintained in the same order as they were 
placed by the record's creator. Otherwise create logical order and 
relationships, respecting their context.



Appraisal = Arrangement & Description
• Processing of archival materials involves Arrangement & Description
• Arrangement is the engagement with the records and the relationships 

between the entities
• Description is the expression of the knowledge gained through 

arrangement, in a format that can be shared, understood and searched 
by users

• The end result is an archival finding aid, which enables users to 
discover and use the description of an archival collection

• For users to be able to discover a finding aid descriptive rules must be 
applied 

• The levels of description reflect the levels of arrangement 



ISAD(G) 
Model of the levels of arrangement



ICA standards for description
• ISAD(G) – International Standard Archival Description (General)
Provides guidance for the preparation of archival descriptions, with the purpose is to 
identify and explain the context and content of archival materials to promote 
accessibility.

• ISAAR(CPF) – International Standard Archival Authority Record
Provides guidance for the creation of authority record information about the creators 
of archival materials, being Corporate bodies, Persons and Families

ISDIAH – International Standard for Describing Institutions with Archival Holdings
Provides guidance on the description of holders of archives.



Glossary of Terms 
ISAD (G) & ISAR (CPF)



Historical Papers & AtoM



Who is AtoM?
• Access to Memory (AtoM) is an open source, multi lingual, multi-institutional  

web-based application for access and description of archival holdings.

• Creation of a digital repository for access, but NOT for digital preservation

• It is based on International Council on Archives (ICA) standards:

ISAD(G) – International Standard Archival Description (General)

ISAAR(CPF) – International Standard Archival Authority Record
(Corporate bodies, Persons and Families)
ISDIAH – International Standard for Describing Institutions with Archival Holdings

ISDF – International Standard for Describing functions (companion)



https://atom.nelsonmandela.org/index.php/nelson-mandela-centre-of-memory-south-africa

http://atom.drisa.co.za/

https://atom.nelsonmandela.org/index.php/nelson-mandela-centre-of-memory-south-africa
http://atom.drisa.co.za/


Working with the Training manual



https://www.accesstomemory.org/en/docs/2.5/





Day 2 Overview
House keeping:

- Cell phones and Wifi

- Laptops and IT support

- Bathroom in DigiCentre

- Tea break & Lunch

- PP presentation will be on Library

NRF website

https://www.wits.ac.za/library/wits-nrf-

projects/workshops/

- Ask questions please

https://www.wits.ac.za/library/wits-nrf-projects/workshops/
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